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Notice of Termination of Tenancy


	1. Tenant and Property Details

	Tenant REF
	
	Property REF
	

	Full Name of Tenant
	

	Address
	[bookmark: address1]

	Telephone Number
	

	Reason For Leaving
	

	Date Of Leaving
	[bookmark: date_termination1]



	2. Contact Details

	Forwarding Address
	[bookmark: new_address1]

	
	

	Telephone Number
	 
	E-mail
	

	Keyholder (if different) Contact Details
	Name
	
	Tel. No. 
	

	
	Address
	



	3. Access Arrangements

	Housing Officer Inspection : Date & Time
	

	Suitable for Occupied Accompanied Viewing : Y/N
	

	Supplier Name:
	

	Gas
	Reading:
	

	
	Serial No:
	

	
	Meter Type:
	

	Electricity
	Reading R1
	

	
	Reading R2
	

	
	Reading R3
	

	
	Serial No:
	

	
	Meter Type:
	



	4. Tenant Rental Liability

	Final Balance
	
	Will full balance be cleared at termination?
	Yes/No

	Details of Arrangement for Repayment 
	Consistent payment of £_________ per week / fortnight / four weekly / month to reduce and eventually clear outstanding balance.




	5. Moss Heights Heating Accounts

	Is there debt being repaid
	
	Balance of the debt on account
	

	Details of Arrangement for Repayment 
	Consistent payment of £_________ per week / fortnight / four weekly / month to reduce and eventually clear outstanding balance.







	6. Tenant Other Financial Liability – Outstanding Sums

	Court Expenses 
	£  
	Chargeable Repairs
	£ 

	Reference No;
	
	Reference No;
	

	Lock Ups
	£  
	Former Tenant a/c’s
	£  

	Lock Up Ref
	 
	Former Tenant Ref
	

	Details of Arrangement for Repayment  
	Consistent payment of £_________ per week / fortnight / four weekly / month to reduce and eventually clear outstanding balance.



	7. Declaration

	I hereby give 28 days notice that I wish to terminate this tenancy. I understand the 28 days will commence from when Southside HA receive this form. 

All outstanding rent and any other monies owed will be paid to the due date (notwithstanding any arrangement made to repay arrears). Where this is not a transfer to another SHA tenancy, failure to pay any monies owed may result in any debt being passed onto a debt collection agency.

I will remove all personal belongings and leave the property in a clean and tidy condition. Any items left within the property following the return of keys or after the termination date will be disposed of and Southside HA will not be liable for the costs of replacing these. 

I understand that I may be recharged the costs of clearing any personal belongings remaining or the cost of repairing any fixtures or fittings damaged by me, or any member of my household.

I will return all keys to Southside Housing Associations Office no later than 10.00am 
on 					. I understand that failure to return the keys to the office by 10.00am will result in Southside HA forcing access to the property and changing the locks, for which I may be recharged the full costs.

If I wish to rescind this termination I must contact Southside HA in writing before the termination date and before the return of the keys.


	Signed (Tenants(s))
	

	Signed (Joint Tenant)
	

	Witnessed by :
	

	Date :
	



















Tenant Responsibilities

· The tenant must leave the property in a good condition including clearing all furniture and floorcoverings (unless agreed otherwise with Association staff). Any items remaining in the property upon return of the keys or after 10.00am on the termination date will be disposed of by SHA. The cost of this may be recharged to the tenant and SHA will not be liable to replace any items disposed of.

· Tenants are responsible for carrying out any repairs that have been damaged through vandalism or neglect. Failure to carry out these repairs to an acceptable standard will result in the repairs being completed by SHA and the tenant may be recharged the costs.

· Clear all outstanding monies due to Southside Housing Association which includes rent, rechargeable repairs & court expenses. Failure to do so or to maintain a repayment arrangement may result in debts being passed to a debt collection agency.

· The tenant must return keys to SHA office no later than 10.00am on the termination date. Failure to do so may result in the association forcing access and taking back possession of the property. These costs may be recharged to the tenant.

· The tenant should allow access for repairwork to be carried out and for accompanied viewings by SHA and prospective new tenants. 

· The tenant must give at least 28 days notice in writing of intention to terminate and is liable for the rent for this period. If SHA can relet the property before the 28 days notice period, SHA may not hold the outgoing tenant liable for the full 28 days notice.

·  If you wish to rescind your termination for any reason, you must contact the association prior to your termination date.
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